EDUCATIONAL ENHANCEMENT REQUEST FORM 

This form has to be turned in to the building principal seven (7) school days before you are to attend the conference, workshop, etc. 

Name of certified employee _________________________________________________ 

Name of activity __________________________________________________________ 

Date(s) of activity ________________________________________________________ 

Will a substitute be necessary?       Yes _____  No _____ 

Location of activity _____________________________________________________ 

Estimated cost of activity: 

	Registration ___________________________  

	Meals ________________________________  

	Lodging ______________________________  

	Transportation _________________________ 
	(Figure the TOTAL miles using 50 cents per mile) 

	 TOTAL COST ________________________ 

Subject of activity: 








	________________________________
	________________________ 

	Teacher’s Signature 
	Date 

	________________________________
	________________________ 

	Building Principal’s Signature 
	Date 

	________________________________
	________________________ 

	P.D.C. Chairman’s Signature
	 Date 



BE SURE TO READ THE INFORMATION ON PAGE 2!
EDUCATIONAL ENHANCEMENT PROGRAM 
Each teacher shall have the opportunity for educational enhancement by either paid professional leave to attend clinics and meetings in the teacher’s area of interest or for participation in the Staff Development Plan adopted by USD No. 108 for the purpose of encouraging teachers to keep up with new developments in their particular subject areas and teaching methods. 
USD No. 108 agrees to pay the sum of Three Hundred Dollars ($300.00) per year per certified teacher to be used for paying registration fees, lodging, meals and transportation expenses incurred by a teacher participating in the Staff Development Plan.  For purposes of this provision, the year shall be July 1st through June 30th of the following year. Any amount of the $300.00 allowance to each teacher not used by a teacher in any year shall not be carried over to any succeeding year or subject to use by any other teacher. 
Educational Enhancement money will not be used for workshops, conferences, seminars, etc. that are a direct result of USD No. 108 participation in QPA and OBE.  These will be workshops that the PDC, Administration and/or Board of Education deem necessary for QPA and OBE implementation.  Expenses incurred for these needs will be paid by USD No. 108 from funds other than Educational Enhancement money. 
Application for participation in the program must be made by June 10th of any year and shall be made with the teacher’s principal.  The principal shall forward the application to the PDC (Professional Development Counsel) and participation in the program shall be approved by the PDC. The PDC shall establish guidelines for participation, number of school hours used, and number of workshops attended when the activity is a non-NCKESC activity. 
In addition to paying for the aforesaid expenditures for educational enhancement, USD No. 108 agrees to pay for the substitute teacher, if one is necessary, for a teacher to participate in the educational enhancement program. 
(Negotiated and agreed to in 1994, amended in 1998). 

EDUCATIONAL ENHANCEMENT SUMMATION FORM

This form must be submitted to your building principal with receipts for any costs incurred.  You will not be reimbursed for any expenses until this form is returned.  You will not be reimbursed for any expenses for which you do not have receipts.  Please note: The school district will not reimburse for any spousal expenses, and will not reimburse for any alcohol consumed. 

	
	
	
	

	Name:
	 

	Name of Activity:
	 

	Date(s) of Activity:
	 

	
	
	
	




ACTUAL COST OF ACTIVITY: 

	REGISTRATION 
	$

	MEALS 
	$

	TRANSPORTATION
($0.50 x total miles)
	$

	LODGING 
	$

	TOTAL COST 
	$

	Approved by:
	

	Date:
	





EDUCATIONAL ENHANCEMENT SUMMATION FORM

This form must be submitted to your building principal to receive PDC points or inform the school of additional college hours.

	
	
	
	

	Name:
	 

	Name of Activity:
	 

	Date(s) of Activity:
	 

	Workshop Hours:
	 
	OR
	College Credit received for workshop:
	

	
	
	
	

	Activity Level 1:
	Date completed

	Knowledge - What do you know now that you did not know before? 
(1 point for each workshop hour)
	Attach at least one page with a brief explanation on what you gained from the activity.
	 

	OR Activity Level 2:
	Date completed

	Application - What are you doing now that you did not do before?
 (2 points for each workshop hour)
	Attach at least one page.  Verification required must include one of the following: 1) Direct observation using trained observers or video/audio tapes. 2) Structured interview with participants and their supervisors. 3) Lessons plans including resources. or 4) Pre and post samples of students' work. 
	 

	OR Activity Level 3:
	Date completed

	Impact - How has student performance improved?
(3 points for each workshop hour)
	Attach 2 or more pages showing 1) evidence of related district or school policy change. 2) evidence of Level 2 application activities by others. or 3) revision of district, grade level, or content area curriculum.  Verification should include 1) evidence of improved student academic performance. 2) samples of positive changes in students' behaviors (study habits, attendance, homework completion rate,  observed classroom behavior, increased enrollment in advanced classes, or increased participation in activities.
	 

	Approved by:
	
	Date:
	



*Note:  If you received college hours for a workshop or class you cannot receive PDC points.  If you received college hours and wish to apply for PDC points for additional presentations or follow-up, please complete a separate form.
